3ATBEP/I’KEHO
Haka3 ¥YJIMC y Jlyrancekiit o0nacTi
17.02.2020 Ne 21/ar

IHOOPMALIIAHA KAPTKA AAMIHICTPATUBHOI nocnyrm

O®OPMJIEHHS I BUAAYA NMACMOPTA FPOMAASIHUHA YKPATIHU
3 BESBKOHTAKTHUM EJIEKTPOHHUM HOCIEM

y pasi o6MiHy nacnopTta rpoMaasHMHa YkpaiHu (y dopMi kapTku) y 3B'A3KY:

e  3i 3MiHO iHdOpMauUii, BHeceHoi Ao nacnopTa

(kpiMm poaaTkoBOi 3MiHHOI iHdOpMaLiT);

e  OTPMMaHHS peecTpauiHoro HoMepa 06NiKOBOI KapTKM NnaTHWKa noaaTkiB 3 [lepxaBHOro peectpy @i3nyHux ocié —
nnaTtHukiB nogaTkie (PHOKIMM) abo noBiaomMneHHs Npo BiAMOBY BiA NPUMHATTS 3a3HayeHoOro HoMepa (3a 6axaHHsM);
. BUSIBNIEHHS NOMUMKWU B iHOpMauii, BHeCeHin Ao nacnopTa;

. 3aKiHYeHHS CTPOKY Aii nacnopTa;

. HeI'IpVILlaTHOCTi nacnopTa And noAanblloro BUKOPUCTAHHA,

(HarimeHyBaHHSA cyb’ekTa HagaHHS aAMiHICTPATMBHOI MOCNyru)

IHcdopmMauia Npo LeHTp HapaHHA aAMIHICTPAaTUBHUX NOCAYr

HaMmeHyBaHHS opraHy, B $IKOMy 3JiMCHIOETbCS
o6cnyroByBaHHs cyb’exta 3BEPHEHHSA:
TepuTopianbHoro niaposainy AMC

TepuTopianbHoro oprany AMC;

LeHTpy HafgaHHA aAMiHICTpaTUBHOI nocnyru;

[ep>aBHOro MiANPUEMCTBA, WO HaNexXuTb A0 chepu

LleHTp HagaHHS aaMiHICTpaTUBHUX NOCAYT Y M. JINCMYAHCbLKY

ynpaeniHHa  OMC abo 1ioro  BigoKpeMneHoro
nigposainy
1. MicLiesHax0mKeHHs 93100, M. JIncnm4yaHcobk,
Byn. [eTbMaHcbka, 6ya. 63
Fpadik npuiiom
MoHeainok 8:00 - 16:00
BiBTOpOK 8:00 - 16:00
2 IHdopMauis woao pexunmy poboTn cyb’ekTa Cepega 8:00 - 20:00
' HaJaHHA aAMiHICTpaTUBHOI NoOCNyru YeTBep 8:00 - 16:00
Nn'aTHnus 8:00 - 15:00

6e3 nepepsu Ha 06ia
cyboTa, Heaina BUXigHUN

TenedoH/dakc (moBigkn), aapeca
3. €/1IeKTPOHHOI nowTn Ta Beb-calT cyb6’ekTa
HaJaHHA aAMiHICTpaTUBHOI Nocnyru

Ten. (06451) 7-37-23

7-32-47, 7-33-19, 7-32-46

(095) 655-86-06

e-mail: adminposluga@ lis.gov.ua

HopMaTMUBHI aKT1, AKUMN pernaMeHTYETbCA NOPSIAOK Ta YMOBU HaAaHHA aaMiHiCTpaTMBHOI nocnyru

4, 3aKoHWU YKpaiHu

3akoH YkpaiHn «lMpo €EanHuin fepxxaBHUIA aemorpadidyHnii peecTp Ta
OOKYMEHTM, WO NiATBEPAXYOTb FPOMaAsiHCTBO YKpaiHW, NOCBiAYYOTb
ocoby uu ii cneuianbHUI cTaTyC»;

3aKkoH YKpaiHu «lMpo rpoMagaHCTBO YKpaiHn»;

3akoH YkpaiHm «[po cBoboay nepecyBaHHs Ta BilbHUI BUBIp Micus
NpoXMBaHHS B YKpaiHi»

5. AkTK KabiHeTy MiHicTpiB YKpaiHu

MoctaHoBa KMY Big 25.03.2015 N? 302 «[po 3aTBEpAXXEeHHS 3pa3Ka
6naHka, TexHiyHoro onucy Ta lopsaky odopMneHHs, Buaadi, obMmiHy,
nepecunaHHsa, BUAY4YEHHS, MOBEPHEHHSA Aep)XaBi, BM3HAHHSA HeAINCHUM
Ta 3HMLEHHSA NacrnopTa rpoMagsiHuHa YKpaiHu»;

MoctaHoBa KMY Big 02.11.2016 N9770 «[eski NUTaHHA HaAaHHS
aAMiHICTpaTMBHMX NOCNYr y cdepi Mirpauii»;

MoctaHoBa KMY Big 02.03.2016 N? 207 «[lpo 3aTtBepaxxeHHs Mpasun
peecTpauii  Micua npoxuBaHHA Ta [lopaaky nepegadi  opraHamu
peecTpauii iHdopMauii [0 €aMHOro AepxaBHOro peMorpadiyHoro
peECTpy>;

MoctraHoBa KMY Bia 26.11.2014 N°
MNopsaky OTpUMaHHS, BUTyYEHHS 3
AemorpadiyHoro peecTpy Ta 3HULIEHHS
nanbuiB pyk ocobm»

MoctaHoBa KMY Big 24.12.2019 N° 1113 «[po 3anpoBadXeHHS
€KCNepMMeHTaNbHOro MpPOEKTYy LWoAO0 ChNpOLWeEeHHs Mnpouecy nepeBipku
daKkTy onnatv aAMiHICTPATMBHUX Ta IHWMX MOCAYr 3 BUKOPUCTAHHSM
rnporpamMHoro npoaykTty “check”»

669 «[lpo 3aTBEpAXKEHHS
€anHoro AEepXXaBHOro
BigundpoBaHmx BigbuTkise

AKTW LEeHTpafibHMX OpraHiB BUKOHABYOI
Bnaam

Hakaz MBC Big 26.11.2014 N¢ 1279 «[lpo 3aTBepAXXeHHS 3paska
3asBU-aHKeTU ANns BHeCeHHS iHdopmauii A0 E€AMHOro Aep>XaBHOro
AemorpadiyHoro peecTpy», 3apeecTpoBaHui B MinicTepcTBi
tocTuuii Ykpainum 10 rpyaHs 2014 p. 3a N 1586/26363;
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Haka3z MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepAXXeHHS
3pa3KiB AOKYMEHTIB, fKi MoAalTbCA ANS BCTAHOBMEHHS HANEXHOCTI A0
rpomMagsHcTBa  YKpaiHW, nNPUUAHATTA A0 TrpoMaasHCTBa  YKpaiHw,
o opMNeHHsA HabyTTa rpoMagsHcTBa YKpaiHu, NPUMNWHEHHS
rpoMagsHCTBa YKpaiHM, CKacyBaHHSA pileHb Npo odopMaeHHs HabyTTs
rpomMagsHcTBa YkpaiHu, Ta >XypHanie o06niky», 3apeecTpoBaHwin B
MiHicTepcTBi tocTuuii YkpaiHm 7 BepecHs 2012 p. 3a N? 1549/21861 ;

Haka3z MBC Big 16.08.2016 N° 816 «[lpo 3aTeBepaxeHHsa [lopsaaky
NpOBaAXeHHS 3a 3asBaMu Npo OMOPMNEHHS AOKYMEHTIB ANa BMUi3ay
rpomMagsH  YKpaiHM 3@ KOPAOH Ha  MNOCTIMHE  MpPOXMBAHHA»,
3apeecTpoBaHmin B MiHicTepcTBi tocTumuii YkpaiHn 09 BepecHs 2016 p.
3a N2 1241/29371.

Haka3z MBC Big 13.04.2018 N2 311 «[lpo 3aTBepAXXeHHS 3pa3KiB
AOKYMEHTIB, HeobXigHMX ANs BWIYYEHHS, TUMYaCOBOro BWIYYEHHS
nacnopTta rpoMagsiHuHa YKpaiHu, nacnopTta rpoMajsiHuHa YKkpaiHu ans
BWi34y 3a KOpPAOH, 3apeecTpoBaHWMW B MiHiCTepCTBi tocTuuii YkpaiHn 27
kBiTHA 2018 p. N2 531/31983

Haka3z MBC Big 18.10.2019 N2 875 «[lpo 3aTBepaXxeHHs Bumor ao
BigumdposaHoro obpasy ob6nmuyus ocobu, boToKapTOK, WO MOoAATbCS
ans odopmneHHs abo 06MiHy [AOKYMEHTIB, WO MOCBiAYYyTb 0C0by,
niagTBEpPAXYOTb FPOMAASHCTBO YKpaiHM UM cneuianbHMin cTaTyc ocobu, Ta
doTorpadivyHoro 3o06paxeHHss Ha HUX», 3apeecTpoBaHUi B MiHicTepcTBi
tocTuuii Ykpainn 07 nuctonaga 2019 p. 3a N? 1146/34117

AKTU MicLeBUX OpraHis BUKOHaBYOI
BJlain/opraHiB MicLeBOro caMoBpsilyBaHHS

BiacyTHi

YMOBM OTPMMaHHA aAgMiHICTpaTUBHOI Nnocnyrun

MiacTtaBa ana oaepXaHHA aAMiHICTpaTUBHOI
nocnyru

HactaHHa o6cTtaBuH (nogiit), y 3B'A3Ky 3 SKMMW MacnopT nignsirae
06MiHy, a came:

e  3i 3MiHOW iHdOopMaLUii, BHeceHoi 4o nacnopTa (KpiM AoAaTKOBOI
3MiHHOI iHdopMaUii);

e  OTPUMaHHS peecTpauiiHoro HoMmepa 06/ikoBOi KapTKU NaaTHMKa
noaaTtkiB 3 [lepkaBHOro peecTtpy @isndHmx oci6 — nnaTHuKIB
nogatkie (PHOKIMM) abo nosigoMneHHs npo BiAMOBY Big
MPUIAHATTS 3a3HadeHoro Homepa (3a 6axaHHsM);

. BUSIBJIEHHS MOMUIIKM B iHpOpMaUii, BHeceHilh 4o nacnopTa;

e  3aKiHYEHHS CTPOKY Aii nacnopTa;

e  HenpuaaTHOCTI nacnopTa Aas NoAasnbliOro BUKOPUCTaHHS;

Y pasi 3aKkiH4eHHSI CTpPOKYy aii macnopta AOKYMEHTM Ans WMoro
06MiHYy MOXyTb 6yTM noaaHi npoTAroM OAHOro Micaus Ao AaTtu
3aKiHYeHHsI CTPOKY 1ioro aii.

BuuyepnHuin nepenik 4OKYMEHTIB,
HeobXigHUX ANsa OTPUMaHHS
aAMiHICTpaTUBHOI NOCAYrK, @ TakKoXX BUMOru
[0 HUX

Ona odopMneHHs nacnopTa rpomMaasiHMHa YkpaiHu ocoba noaae:

1) 3asBy-aHKeTy 3a 3pa3koM, 3aTBepAXXeHWM Hakasom MBC Big
26.11.2014 N° 1279 (cdopMyeTbCcs Ta  pO3APYKOBYETbCS i3
3aCToCyBaHHSIM 3acobiB €AMHOro Aep)xaBHOro aemorpadiyHoro peectpy
npauiBHUKOM TepuTopiaNbHOro opraHy/TepuTopianbHOro niapo3giny
OMC/ueHTpy HaAaHHS AAMIHICTPATMBHUX nocnyr/nep>xaBHoro
nignpueMcTBa, WO HanexuTb Ao cdepu ynpasniHHa AMC, abo Woro
BifOKPEMEHOro niaposainy);

2) nacnopT, Wo niansra€ obMminHy;

3) AOKYMEHTM, WO NiATBEPAXYIOTb 06CTaBUHMU, Y 3B'A3KY 3 SKUMMU
nacnopTt nignsarae o6bMmiHy (KpiM BuMnaakiB KoAM CTPOK aAii nacnopta
3aKiH4MBCA);

4) [OKYMEHTW, WO nNiaTBEpPAXYTb CrniaTy aaMiHICTpaTUBHOIO
360py, AepxaBHoro MuTta (y pasi 06MiHYy y 3B'S3Ky 3 HenpuaaTHOCTI
nacnopTa ANs NOoAanblOro BUKOPUCTAHHS) abo po3apyKoBaHa KBUTaHLUIA
3 nporpaMHoro npoaykty «check» abo iHdopMauito (pekBi3uTM nnaTexy)
npo cnnaty 36opy B 6yab-aKin dopmi*;

5) [oBiAKY NpO MPUCBOEHHS peecTpauiiHOro Homepa o06ikoBoi
KapTKuU MNnaTHMKa noaaTtkiB 3 [lep)aBHOro peectpy @i3anyHmMx oci6 —
nnaTtHukie noaaTtkie (PHOKIMM) abo noBigoMaeHHa Npo BiAMOBY Big MoOro
npunHatTa  (ana  ocib, aki 4Jepe3 CBOi penirinHi  NepeKkoHaHHs
BiAMOBWINCS BiA NPUAHATTS 3a3Ha4YeHOro HomMepa) - 3a  YMOBM
peecTpauii B [lep>xaBHOMY peecTpi isnyHux ocié — nnaTHUKIB noaaTkis
Ta iHWKX 060B'A3KOBMX NaTexiB a6o OTpMMaHHSA NOBIAOMJIEHHSA NpoO
BiAMOBY Bif NPUMHATTA 3a3HauyeHOro HoMepa (ans ocib, ski yepes cBoi
penirinHi  NepekoHaHHs BIAMOBUIMCA BiA MNPUWHATTA 3a3Ha4yeHoro
HoMepa). fAxkwo Taka iHdopmauia nopasanaca nip  4ac
odopMneHHA nacnopta, wWo nignsarae o6miHy BianoBiAHI
AOKYMEHTM He HapaloTbCH;

6) [OKyMeHTW, WO niaATBEPAXYOTb BIAOMOCTI ANA BHECEHHS
[00ATKOBOI 3MiHHOI iHdDOopMaUujii 40 6e3KOHTAaKTHOro esIeKTPOHHOro Hocis,
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O MICTUTbCA Y nacnopTi:

6.1) noBiAKY NpO NMPUCBOEHHSA peEECTpaLUinHOro Homepa 061ikoBOI
KapTKW MnaTHWKA noAaTtkiB 3 [lepXaBHOro peectpy @i3snyHux oci6 —
nnaTtHukiB nogatkis (PHOKMM) abo nosiaomneHHs npo BiAMOBY BiA MOro
npuiHAaTTa  (ana  ocib, daKki 4yepe3 CBOi penirinHi  NepeKkoHaHHSA
BiAMOBUANCS BiA NPUAHATTA 3a3HAayeHOro HOMepy) - 3a__yMOBM
peecTpadii B [lep>xaBHOMYy peecTpi disnyHux ocibé — nnaTHMKIB noaaTkis
Ta iHWKMx o6oB’A3KOBMX nnaTexis abo OTpMMaHHS MNOBIAOMAEHHS MpoO
BiAMOBY BiA MPUIHATTS 3a3HayeHoOro Homepa (Ansa ocib, aki yepes cBoi
penirinHi  nepekoHaHHs BIAMOBMAUCA BiA4 MNPUMHSATTA 3a3HayeHoro
HoMepa). Sflkwo Taka iHdopmauia nogasanaca nipg  4ac
ocdopMneHHa nacnoprta, WO nignarae o6MiHy BianoBigHi
AOKYMEHTU He HaaloTbCA;

6.2) npo Micue NpoXxuBaHHA - ROBIAKY NMPO peecTpauilo Micus
npo>kuBaHHA ocobu abo AOBiIAKY NMpPO 3HATE MicLe NMPOXKUBAHHA
(3a 3pa3kamu HaBeaeHuMu y popatkax 13, 16 pgo MNpaBwun peectpauii
MicUs NpPOXWBaHHSA, 3aTBepAXeHux noctaHosoww KMY N 207 Biag
02.03.2016) abo poBiAKY NpoO peecTpauilo Micus MNPOXKUBAHHA
(BupaHy po 04.04.2016 3a 3pa3koM HaBeaeHuM Yy popaTtky 11 pgo
Mopsaaky peecTpauii Micus NpoXMBaHHA Ta Micus nepebyBaHHA di3NYHUX
oci6 B YKkpaiHi Ta 3pa3kiB HeobXiAHWX A[OKYMEHTIB, 3aTBEpAXEHOro
Hakaszom MBC Big 22.11.2012 N° 1077). AoBiaka HapaeTbcs y pasi
3MiHM iHdopMauii Npo Micue npo>kxuBaHHSA, nicns AaTu Buaaudi
nacnopra, Wo nipgnsArae o6miHy;

6.3) nNpo HapoaXXeHHs AiTeli — cBigouTBa NPO HapOAXKEHHS AiTen
(3a HasiBHOCTI);

6.4) npo wnob i posipBaHHA Wby — cCBiAOUTBO NpO Wb,
CcBigoUTBO NpO po3ipBaHHSA Wby, PpilleHHa cyay nNpo po3ipBaHHSA
wnoby, sake Habpano 3akoHHOI cunu, abo BMAAHWA KOMMNETEHTHWUMMU
opraHamu iHO3eMHOI Aep>XaBW AOKYMEHT, iKW 3rigHo 3 ii HauioHaNbHUM
3aKOHOAABCTBOM MiATBEPAXYE BiANOBIAHWA dakT (3a YMOBM YyKIaAeHHSs
wnoby abo peecTpauii akTy UMBINbBHOrO CTaHy MPO MOro posipBaHHSA
nicns BuMAaayi nacnopTa SKMit 06MiHIOETLCS);

6.5) npo 3MiHy iMeHi — cBigOUTBO NpoO 3MiHYy iMeHi, cBiAOUTBO Npo
HapoAXXeHHS, CBiAOUTBO Npo W6, CBiAOLTBO NpO po3ipBaHHS Wby,
pilleHHs cyay Npo po3ipBaHHA Wby, sske Habpano 3akoHHOI cunn, abo
BUAAHMWIA KOMMNETEHTHMMUW OpraHaMun iHO3eMHOI AepXXaBW AOKYMEHT, SKUN
3rigHO 3 ii HauioHanbHMM 3aKOHOAABCTBOM NiATBEPAXYE BiANOBIAHWMA
dakT (3a ymMoBM 3MiHM npi3Buwa, iMeHi abo no 6aTbkoBi nicns aatm
BMAayi nacnopTa SKuit 06MiHIOETbLCS).

Ana odopMneHHs nacnopta o0cobi, sAka He Moxe
nepecyBaTMCA CaMOCTIMHO Yy 3B'i3Ky 3 TpMBaZIMM po3n1aAoOM
3A0POB’'SA, SAKWUIA NIATBEPAXYETbCA MeAWYHUM BUCHOBKOM 3aknaay
OXOPOHU 340pOB’s, 0pOpMNEHMIN B YyCTaHOBNIEHOMY MNopsaKy, abo oco6i,
fAika Bin6yBa€ NnokapaHHA B yCTaHOBaX BMKOHAHHA NokapaHb a6o
nepebyBa€e Ha TpMBaJIOMy CcTalioOHapHOMY JlikyBaHHi B 3akjlagax
MO3 3akpuTOoro TWUNY [J04AaTKOBO MOJAETbCS oAHa QoToKapTka
po3MmipoM 10 x 15 caHTuMmeTpiB Ana BHeCeHHs BigumdpoBaHoro obpasy
061144 0CobuM WNAXOM CKaHyBaHHS i3 3acToCcyBaHHAM 3acobiB PeecTpy.
doToKapTKa NOBMHHA BignosiaaTM Bumoram ao sigundposaHoro obpasy
obnmyusa ocobu, ¢GhoTOKapToK, WO MnodatTbCa ANns odopMneHHsa abo
06MiHY  OOKYMeHTiB, WO MOCBiA4YylTb 0coby, NiATBEPAXYIOTb
rpoMagsiHCTBO  YKpaiHM  4M  cneuianbHMin  cTaTyc  ocobun, Ta
doTorpadiyHoro 3o06paxeHHss Ha HUX, 3aTBepAXeHOoro Hakasom MBC Bia
18.10.2019 N¢ 875.

BHeceHHs [0 3asBM-aHKETU Ta Yy NopajsibWOMy y nacnopr
HanuCaHHA CKlaaoBuMxX IMeHi «npisBuMwa» Ta «iMeHI»
3AIMCHIOETbCA YKPAiHCbKOK MOBOK Ta JIaTUHCbKMMMU JliTepamMm
BianoBiaHO Ao Tab6auui TpaHcnitepauii ykpaiHcbkoro andasity
JlJaTMHMLEI0, 3aTBEpPAXXKEeHOo0 noctaHoBoio KMY Big 27.01.2010 N9
55.

3a HeobxigHOCTi HanucaHHa npisBuwa abo/Ta iM'A NaTUHCbKUMK
niTepammn BigNoOBIiAHO A0 HaMWCaHHS Yy paHiwe BMAAHWUX Ha iM's ocobu
OOKYMeHTax, nMoJa€ETbCsa MNuCbMoBa 3asBa (AoBiNbHOI  dopMu) Ta
OOKYMEHT, WO NiATBEpPAXYE 3a3Ha4yeHun dakT, a came:

- nacnopT rpoMaasHuHa YKpaiHu, nacrnopT rpoMagsHuHa
YKkpaiHu ana Buisagy 3a KOpAOH, NPOi3HUN AOKYMEHT AUTUHN;

- LOKYMEHT, WO niaTBEepAXYE DaKT HAPOAXKEHHS, 3MiHU iMeHi (Y
TOMy uucni y pasi yknageHHs abo posipBaHHa wniwby), BuAaHOro
KOMMNETEHTHUM OpraHoM iHO3eMHOI JepXaBu Ta JieranizoBaHoro B
YCTaHOB/IEHOMY MOPSAKY;
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- paHiwe BMAaHi nacnopTa Ha iMm’a AnTnHKW/6aTbKiB (abo oaHOro
3 HUX)/OAHOr0 3 MOAPYXXS, Y TOMy 4UCNi B nacrnoptax ANs Buiay 3a
KOPAOH, BMAAHUX iHO3EMHMMU AepXXaBaMW, SKLWO ANTUHA/6aTbkn/oanH 3
NOAPYXOKS € IHO3EMUAMMN.

y pasi nogaHHs 3asBU-aHKeTn 3aKOHHUM
npeAcTaBHMKOM/YMOBHOBaXeEHOH ocoboto aaMiHicTpauii  ycTaHoBM
BWKOHAHHA nokapaHb abo 3aknagy MO3 3akpuToro Tuny, AOAATKOBO
noaarTbCcs LOKYMEHT, o noceigyye ocoby 3aKOHHOro

npeAcTaBHMKA/YNOBHOBAXEHOI 0CO6M Ta AOKYMEHT, WO NiATBEepAXYE
NOBHOBAXXEHHS 0C06M K 3aKOHHOro npeacTtaBHUKa (KpiM BUNAAKIB, KOMU
3aKOHHMM NpeACTaBHUMKOM € OAWMH i3 6aTbKiB)/ynoBHOBaXeHOi ocobu
aAMiHicTpauii yCTaHOBM BWMKOHAHHA nokapaHb abo 3aknagy MO3
3aKpuUTOro Tuny.

BupaHi KOMNETEHTHUMW OpraHaMmn iHO3eMHOI AepXaBu AOKYMEHTH,
Wo nopatTbcs  Ana  odopMEHHs  nacnopTa, 3acBifuyylTbCs B
yCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPSAKY, SKLWO iHWe He nepeabayveHo
MDKHapoAHUMM AOoroBopaMu YkpaiHuU. Taki AOKYMEHTM nojawTbca 3
rnepexknagom Ha yKpaiHCbKy MOBY, 3aCBifYEHUM HOTapianbHO.

OpwuriHanu [OKYMeHTiB noBepTatoTbCs 0Cobi (KpiM AOKYMEHTIB, L0
nigTBEpPAXYIOTb CnnaTy aAMiHicTpaTMBHOro 360py Ta AepXaBHOro MUTA)
abo ii 3akOHHOMYy npeAcCTaBHWKY/YMOBHOBaXeHin ocobi  nicns
0 OpMNEHHS 3asiBU-aHKeTW.

Y pa3si nogaHHs AOKYMEHTIB MPOTArOM OAHOro Micaus Ao Aatu
3aKiHYeHHs CTPOKY Aii macnopTa, macnopT MicAs NpUIAOMY AOKYMEHTIB
nosepTaeTbcs 0cobi Ta 34A€ETbCA Hel nNiA 4Yac OTPUMAHHA HOBOMO
nacnopTa.

3a NMCbMOBOIO 3as1BOK0 0COBM nacnopT, Wo niansrae o6MiHy (Kpim
BUMNaAKiB HenpuaaTHOCTI nacrnopta AN MNOoAanbLIOro BUKOPUCTAHHSA),
nicng NpuioMy AOKYMeHTiB Moxe OyTu noBepHyTMI 0cobi Ta 34a€Tbes
HEel Mif Yac OTpMMaHHSA HOBOro nacrnopTa.

10.

Mopsiaok Ta cnocibé nogaHHSA 4OKYMEHTIB,
HeobXiaHMX AN OTPUMAHHSA
aAMIHICTpaTMBHOI NoCnyrm

poMagsHWH YKpaiHM 3 MeTO MOAAHHA AOKYMEHTIB Ta 3asBu-
aHkeTn ans odopMieHHs nacrnopTa y 3B's3Ky 3 0bMiHOM nacnopTta (y
dopMi  KapTKku) 0cCcobUCTO 3BepTaETbCS He3aNeXXHo Big Micusa
npo>xnBaHHA A0 6yAb-AKOro:

- TepuTopianbHoro opraHy AMC;

- TepuTopianbHoro nigposainy AMC;

- UeHTpPY HajaHHS  aAMIHICTpaTUMBHMX  MOCNyr/Aep>XaBHOro
nignpueMcTBa, WO Hanexutb Ao cdepu ynpasniHHa AMC, abo Woro
BiJOKPEMNIEHOr0 NiAPO3A4iny — 3a YyMOBWM HAasIBHOCTi 0651agHaHHS A/1s
npuiiomy 3asB 3acobamu EAMHOro Aep)xaBHOro AemorpagiyHoro
Peectpy.

Akwo ocoba BM3HaHa cCcyaoM ob6bMexeHo paiesgaTtHot  abo
Heaie34aTHOK, AOKYMEHTW Ta 3asiBa-aHKeTa noAarTbCAa OAHMM i3 il
3aKOHHMX MpeacTaBHUKIB (0AHMM i3 6aTbkiB (YCMHOBAOBAYIB), OMiKYHIB,
niknyBanbHMKIB abo iHWMX 3aKOHHUX NPeACTaBHUKIB).

Akwo ocoba, BiabyBa€E MoKapaHHA B YCTaHOBax BWKOHAHHS
nokapaHo abo nepebyBa€ Ha TpuMBaNOMy CTaliOHapHOMY JiKyBaHHI B
3aknagax MO3 3akpuToro TUNy, AOKYMEHTM noaarTbCs 4yepes
ynoBHOBaXeHy ocoby aaMiHicTpauii BiANOBIAHOI YCTaHOBKU 4M 3aKknady A0
TeputopianbHoro nigpospiny AMC 3a mMicueM po3TawlyBaHHSA
aaMiHicTpaudii BignosigHoOi ycTaHOBM a60 3aknagy.

Ons nopaHHA AOKYyMeHTiB 0cob60to, sika y 3B'A3Ky 3 TpuBanum
pO31a40M 340POB’S HE MOXe nepecyBaTUCa CaMOCTIMHO, 3@ 3BEPHEHHSM
Takoi 0cobu abo ii 3aKOHHOro npeacTtaBHMKa, 0OOPMIEHUM Yy MUCBMOBIN
¢dopMi, 3AINCHIOETbBCA BUI3Q4 nNpadiBHUKaA TepuTopiaJsibHOro
opraHy/TeputopianbHoro nigposainy [AMC/ueHTpy HapaaHHA
aaMiHICTpaTMBHUX nocayr/aep)>xaBHOro nignNnpueEMcCTBa, WO
HaNEeXUTb Ao cchepm ynpasniHHA aAMC, abo noro
BiAOKpPEeMJIeHOro niapo3ainy 3a MicueM npoXuBaHHA o0cobu abo
NPOXOAXXEHHS NiKYBaHHS.

11.

MnaTHicTb (6e3onnaTtHicTb) HadaHHS
aAMIHICTpaTUBHOI NOCYrn

AAMiHICTpaTMBHa nocayra nnaTHa

Y pa3si nnaTHOCTI:

11.1.

HopMaTneHO-NpaBoBi aKTU, Ha NiACTaBi AKUX
CTAry€eTbCA Nnata

n.n. a) n. 6 cr. 3 [ekpetry KabiHeTy MiHicTpiB YkpaiHn «[lpo
AepxasHe Muto» Big 21.01.1993 N 7-93.

Ct. 20 3akoH YkpaiHu «[lpo €auMHUI aepxaBHUMA AeMorpadiyHum
peeCTp Ta [OOKYMEHTW, WO nNiATBEPAXYIOTb IPOMAASAHCTBO YKpaiHu,
nocBiAYYTb 0coby um ii cneuianbHunii ctatyc» Big 20.11.2012 N2 5492 -




VI.
MoctaHoBa KMY Big 02.11.2016 N9770 «[esiki NUTaHHSA HaAdaHHSA
aAMiHICTpaTMBHMX NOCAYT y cepi Mirpadii».

11.2.

Po3Mip Ta nopsaoK BHeCEHHA nnatm
(agmiHicTpaTuBHOrO 360py) 3a NaaTHy
aZMiHICTpaTUBHY nocnyry

Po3mip agmiHicTpaTtMBHoro 360py 3a odopMneHHs Ta BUaady nacnop
3 AHS 0DOPMNEHHS 3a8BU-aHKETU Yy CTPOK:

He ni3Hiwe Hi>k yepes 20 po6ouunx AHIiB - 345 rpH.
(126 rpH. BapTiCTb aAMiHICTPaTUBHOI nocnyrn Ta 219 rpH.
BapTiCTb 6naHka);

He ni3Hiwe Hi>k yepes 10 po6ouunx AHIB - 471 rpH.
(252 rpH. BapTiCTb aAMiHiCTpaTMBHOI nocnyrn Ta 219 rpH.
BapTiCTb 6naHka);

Ta AepxaBHOro Muta — 34 rpH. (2 HeonoAaTKOBYBaHMX MiHIMyMuU
aoxoAie rpoMaasiH) (cnsadvyerbcs TiibkKM y pasi o6MiHYy y 3B'A3Ky 3
HenpuaaTHICTIO NacnopTa AJIA NoJaJibLIOro BAKOPUCTaHHSA ).

Onnata HaaaHoi MOCAYrU 3AIACHIOETLCS LWASXOM MepepaxyBaHHs
3aMOBHMKOM KOLWTIB yepe3 6aHkW, BiAAINEHHS MOWTOBOro 3B'aA3ky abo
NporpaMHo-TEXHIYHI KOMMJIEKCU CaMOO6CyroByBaHHS.

11.3.

P03anyHKOBMVI PaxXyHOK AN BHECEHHA
nnatum

12,

CTpOK HajaaHHA aAMiHICTpaTUBHOI NOCAYrn

MacnopT BUAAETLCS:

He ni3Hiwe Hix 4yepe3 20 poboumx AHIB 3 AHA OPOpPMAEHHS 3asaBu-
aHKeTn ANns 0oro OTPUMMaHHS;

He ni3Hiwe Hix 4yepe3 10 poboumx AHIB 3 AHS ODOPMIEHHS 3asBu-
aHKeTn ANs A0ro TepMiHOBOro OTPUMaHHS.

13.

Mepenik niactaB 4Ans BiAMOBW y HajaHHI
aAMIHICTpaTMBHOI Nocnyrm

BiaMoBa 3asiBHMKY B NPUAHATTI AOKYMEHTIB Ta OMOpMAEHHI
3asABM-aHKeTU 3AiMCHIOETbCS Yy pasi HenoAaHHs MOBHOrO nepeniky
[OKyMeHTiB (y TOMYy uucni, y pasi He niagTBepAXeHHsi 3a A0MOoMOrok
nporpamMHoro NPOAYKTY «check» iHpopMauii npo cnnarty
aAMiHicTpaTuBHoro 36o0py**) abo He BiaANoOBiIAHICTb X OdOpMIEHHS
BMMOraM 3aKoHOAaBCTBa.

BinmoBa Bia odpopmMneHHA UM Buaadi nacnoprta 3a pesybTaTamu
po3rnsay 3asiBU-aHKeTU Ta NoAaHWX AOKYMEHTIB HaAa€TbCs 3asiBHWUKY Y
pasi aKLWwo:

1) ocoba He € rpomMaasiHMHOM YKpaiHu;

2) ocoba Bxe oTpuMmana nacnopT (y TOMy 4ucni nacnopTt 3paska
1994 poky), SIKUit € AINCHUM Ha AeHb 3BEpPHEHHS (KpiM BuUnaakis obMiHy
rnacnopTa y 3B'A3Ky 3 BUSIBJIEHHSIM MOMWIKK B iHdOpMaUii, BHECEHIN A0
HbOrO; 3BEpPHEHHS AN 06MiHy MpOTAroM OAHOrO MicAus A0 AaTu
3aKiHYeHHs CTpOKY Aii macnopTa; HenpuaaTHOCTI ANa nojanbLlioro
BUKOPWUCTAHHS);

3) paHi, oTpuMaHi 3 6a3 paHux PeecTpy, KapToTek, He
niaTBEPAXYOTb HadaHy 3asBHUKOM iHdopMauito (3okpema, y pasi He
nigTBEpAXEHHA 3a AOMOMOrow  MnporpaMHoro npoaykty  «check»
iHdopmauii npo cnnaTy aaMiHicTpaTMBHOro 360pYy);

4) 3a BMAA4el nacnopTa 3BepHYBCH 3aKOHHWUW MNPEeACTaBHUK, KUK
HE Ma€ [OKYMeHTasbHO NiATBEPAXEHUX MOBHOBAXeHb Ha OTPMMaHHS
nacnopTa;

5) ocoba nogana He B NMOBHOMY 06cCs3i AOKYMeHTU Ta iHdopMalito,
HeobxigHi Ans opopMaeHHs i BMAadi nacnopra.

14.

Pe3ynbTtaT HagaHHSA agMiHICTpaTUBHOI
nocnyrm

Bupgauya nacnopta rpomaasiHMHa YkpaiHum abo BigmMoBa Big 1ioro
ohOpMNEHHA YM BuAaui.

15.

Cnocobu oTpuMaHHSA Bianosiai (pesynbtaTy)

Y pasi npuiHATTS pilleHHA nNpo BiAMOBY B MNPUWHATTI
AOKYMEHTIB Ta od(oOopMJ/IeHHI 3asBM-aHKeTU TeputopialbHUN
opraH/TeputopianbHuii nigpo3ain AMC/ueHTp HagaHHA agMiHICTpaTUBHMX
nocnyr/nep>xxasHe NiAMNPUEMCTBO, WO HanexuTb A0 cdepu ynpasBhiHHSA
OMC, abo 1ioro BigokpemneHui nigpo3ain iHOOpMye 3asiBHMKA Mpo
BiAMOBY i3 3a3Ha4YeHHSM MiACTaB Takoi BiAMOBU. 3a 6akaHHAM 3asiBHUKA
BiAMOBaA Hafa€eTbCA B NMMCbMOBOMY BUINAAi.

Onsa OTPUMaHHS nacnopTta ocoba abo i 3aKOHHUM
npeacTaBHMK/yNoOBHOBaXxeHa ocoba (y pasi noaaHHS 3asiBU-aHKETU
3aKOHHMM  MpeACTaBHMKOM/YMOBHOBAXeEHO 0c0o60l0) 3BepTa€ETbecs
ocobucTto [0 TepuTOopianbHOro oOpraHy/TepuTopianbHOro niapo3ainy
OMC/ueHTpy HaZlaHHsA aAMiHiCTpaTUBHMX nocnyr/nep>xaBHoro
nignpueMcTBa, WO HanexuTb A0 cdepu ynpasniHHa AMC, abo noro
BifJOKPEMNIEHOrO MiApo34iny, AKMA MPUIUHAB AOKYMEHTU ANA WHoro

0dOpMNEHHS.




Y pasi OTpuUMaHHA nacnopta  3akOHHUMM  MNpeACTaBHUKOM
/ynoBHOBa)keHO o0coboto (y pasi noAaHHA 3asBU-aHKETU 3aKOHHUM
npeACcTaBHMKOM/YNOBHOBAaXXEHOK 0co60t0) NOAAETLCA [AOKYMEHT, LWO
noceiayvye ix ocoby Ta NiATBEpAXYE rPOMaAAHCTBO.

SAkwo A0 6e3KOHTAKTHOrO eNeKTPOHHOro HOCif, WO MiCTUTbCA Y

nacnopTi BHeCeHO BigundpoBaHi BiAGUTKM nanbuiB PyK - nacnopt
BWAAETLCSH 3@ YMOBM MPUCYTHOCTI 0cobn Ha iM’'Aa sakoi opopmneHo
nacnopr.

Ana oTpuMaHHA HOBOro nacnoprta oco6a 3pga€ nacnopTt, WO
nipnaraB o6miHy, Ta 6yB noBepHyTU# 111 nicns NpUMAHATTA 3aaBU-
aHKeTn Ha nepioa opopM/IeHHA HOBOro nacnopra.

SKWO AOKYMEHTM Ans odOopMIEHHS nacrnopTta nogasanvcs ocoboto,
sIKa He MOXe MnepecyBaTUCS CaMOCTIMHO Yy 3B'3Ky 3 TpMBasiMM po31agoM
340poB’S, npauiBHUK TepuTopianbHOro opraHy/TepuTtopianbHOro
nigpo3ainy AMC/ueHTpy HagaHHS aAMiHICTpaTUBHUX MOCNYr/AepXaBHOro
nignpueMcTBa, WO HanexuTb A0 cdepu ynpasniHHa [AMC, abo wnoro
BiZJOKpPEMIEHOro NiAPO34iny 3A4iACHIOE BPYYEHHS nacnopTa Takin ocobi 3a
micueM ii npo>kxuBaHHA a60 3a MicLleM NPOXOAYKEHHSNA JIIKyBaHHSA.

fkwo ocoba, BigbyBae mnokapaHHS B YCTAaHOBaxX BUKOHAHHS
nokapaHb abo nepebyBae Ha TpvMBanoOMy CTauiOHAapHOMY NiKyBaHHi B
3aknagax MO3 3akpuToro TUMy, BpY4YEeHHs Macrnopta Takih ocobi
3AiIACHIOETLCSA yepe3 ynoBHOBa)keHy o0coby apaMiHicTpaudii
BiANOBIAHOI YCTAHOBM UM 3aksagy.

Y pasi NpuiHATTS PpilleHHA npo BiAMOBY B O(OPMJIEHHI 4M
Buaaui nacnopra 32 pe3ynbTaTaMu po3rnsay 3asBu-aHKeTn Ta
noaaHMX [AOKYMEHTIB 3asiBHUMKY HA[A€TbCA MWCbMOBA BiAnoBiaAb 3
06r'PYHTYBaHHSM NPUYNH BiAMOBMU.

Y pa3i noAaHHA  3asBM-aHKETW uepe3 LUeHTpP  HadaHHsA
aAMiHICTpaTMBHUX NOCNyr/aepXaBHe MiANPUEMCTBO, WO HanexuTb A0
cchepn ynpasniHHa OMC, abo 1ioro BigOKpeMneHwWi  Niapo3ain
TepuTopianbHWI  opraH/TepuTopianbHui  nigposgin  OMC Haacunae
NMACbMOBE MOBIAOMNEHHS MNP0 MNPUAHATE PpilleHHs A0 BiANOBiAHOro
cyb’ekTa AN NoAanbLIOro BPYYEHHS 3a8BHUKY.

Ocoba abo ii 3akOHHWI NpeacTaBHMK/yNoBHOBa)xeHa ocoba Mae€
npaBo MOBTOPHO 3BEpPHYTUCHA B pasi 3MiHM abo yCyHeHHs ob6CTaBuH, Yy
3B'3KY 3 SAKMMM 1OMy O6yno BIiAMOBMEHO B MPUNAHSATTI AO0KYMEHTIB,
oOpMNEHHI YK BMAayi nacnopTa.

* Y pasi nogaHHs ocoboto abo ii 3aKOHHWM NpeACTaBHUKOM Mif Yac NpuMMoMy AOKYMeHTIB iHdopMauil (pekBi3uTiB nnatexy) npo
cnnaTty aaMiHicTpatMBHoro 36opy B 6yab-sikin dopMi, 3a akoto Moxe 6yTu nepeBipeHO dakT onjaatu i3 BUKOPUCTaAHHSAM
nporpamMHoro NpoAYyKTY «check», KBUTaHLISA pPO34PYKOBYETLCS BignosigHUM npauiBHUKOM TepuTopiaabHOro
opraHy/TepuTtopianbHoro nigposainy AMC/ynoBHoBaxeHoro cy6’ekta 3a AOMOMOrO MporpaMHoro npoaykty «check» y pasi
TEXHIYHOT MOX/IMBOCTI.

YBATA! Y pasi HapaHHA HenpaBAuMBOi iHpopMauii (koA KBUTaAHLUIT He NiATBEepAXXYETbCA 3a AOMNOMOrod NporpaMHoOro
npoaykty <«check»)/iHdopmMmauii npo cnnatry apaMiHictpaTuBHOro 36opy He niagTBepamnaca 3asBHUKY 6ypae
BiAMOB/IEHO Yy HaflaHHi aAMIHICTPaTUBHOI NOCAYIrU.

** BigMoBa 3asBHWKY B NPUNHATTI AOKYMEHTIB Ta OOPM/IEHHI 3asiBM-aHKETU HaJAETbCA Yy pa3i He niaTBEpAXEHHS MpauiBHUKOM
TepuTopianbHOro opraHy/TepuTtopiajsbHoro nigpo3aginy AMC/ynoBHOBaxeHoOro cy6’ekTa 3a AOMOMOrok MNpOrpamMHOro MnpoayKTy
«check» iHdopmauii npo cnnaTy aaMiHiCTpaTMBHOro 360py SIKy HagaB 3asABHMK Nig Yac NOAAHHSA AOKYMeHTIB (nepeBipseTbCa y pasi
NoAAHHSA 3asiBHMKOM KOoAy KBWUTaHUIT).

HauyanbHuk YnpasBiiHHA
Oep>xaBHOI MirpauinHoi cnyx6éu
YkpaiHu B JlyraHcbkin o6nacrTi HOpiin CKIPTAY



